Directions for using the Public Health Performance Template

(This template is intended for your own customization)
1. Click on 5930template.doc
2. Click Save, not Open when prompted.

3. Click Close, not Open on the second prompt.

4. Open MS Word and open from there the file you just saved.

5. Enter text (see suggestions below)

Introduction

· In the text box directly under the picture, you can either copy and paste the introductory text provided below or substitute with your own:
With the passage of E2SSB 5930 in 2007, the Washington State Legislature gave the public health community $20 million over two years to improve public health. All 35 local health jurisdictions in Washington have received much needed funding support for their communicable and chronic disease prevention programs. Now, six months into these efforts, we would like to share examples of activities this funding has supported to make Washington State healthier.

Protect Our Children from Disease

· In the two text boxes provided for this section, you can enter examples of activities your health jurisdiction is doing or is involved in which are relevant to 5930 Performance Measure #1.
Limit the Spread of Disease

· In the two text boxes provided for this section, you can enter examples of activities your health jurisdiction is doing or is involved in which are relevant to 5930 Performance Measure #2.
Decrease Obesity and Chronic Disease

· In the text box provided for this section, you can enter examples of activities your health jurisdiction is doing or is involved in which are relevant to 5930 Performance Measure #3.
6. Format

· Suggested font is Verdana, 9.5 pt., dark blue.

· When you are done, please remember to save your customized one-pager. In case Word gives you a message that it cannot save because this is a read-only file, just save under a new name.

7. Print

· NOTE: while the gray background in the text boxes will be visible in print preview, it will not show when the document is printed.

